
 

GUIDE PROCEDURE TO APPLICANTS: DECLARATION OF EQUIVALENCE OF 
AVERAGE GRADES 

 
 

INTRODUCTION  
 
The following guide aims to facilitate the process of converting your academic grades obtained abroad 
to the grading system used in Spain. This conversion is a fundamental step for your application to the 
International PhD programme.  
 
To begin, you will need to register in the conversion system, which will allow you to access a tool 
designed by the Ministry of Education to perform the conversion automatically. Follow the steps 
indicated in this guide and make sure you complete the registration to obtain the conversion of your 
grades according to the criteria established in the Spanish education system. 
 
 
I NEED THE STATEMENT OF EQUIVALENCE OF AVERAGE GRADES, HOW CAN I 
OBTAIN IT? 
 
Currently, the Declaration of Equivalence of Average Grades is a free online procedure through which 
each user generates his or her own Declaration of Equivalence of Average Grades. To do so, the 
applicant must access the online service in the section ‘Equivalence of Average Grade Point Average 
of university studies carried out in foreign centers’ on the website of the Ministry of Science, Innovation 
and Universities available at the following link: https://www.universidades.gob.es/equivalencia-de-
notas-medias-de-estudios-universitarios-realizados-en-centros-extranjeros/  
Once you have selected the button ‘Access to the online procedure’ you will need to register as a user. 
To do so, you will need to create your username and password, as shown in images 1, 2 and 3. 
 
For any question or incident related to registration, please contact soporte.sede@educacion.gob.es 
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Acces to the procedure 
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Equivalencia de notas medias de estudios universitarios realizados en centros 
extranjeros - Ministerio de Ciencia, Innovación y Universidades - Secretaría General de 
Universidades 
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Image 3 

 

 
To register on the website, you can use your DNI (Spanish ID card only), NIE or passport number. 
  

 
 

Register 



 

 
 
 
If you have a DNI/NIE, you must enter the IDESP/IXES support number.  
 
If you have a passport, you only must select ‘Other’ in document type and enter your passport number. 
 
Once registered, enter your username and password (Image 4). Next, you must look for the procedure 
Equivalence of Average Grades of university studies carried out in foreign centers and select ‘Access 
to the procedure’ (Image 5) followed by ‘Add’ (Image 6). 
 
 
 
 
 
 
 
 



 

Image 4 

 
Image 5  

 

 
Image 6 

Access to the procedure 

Add  
 



 

 
When adding the application, a screen will appear on which the applicant declares under oath or 
promise: 
 

• That the data stated in the application and the documentation submitted are true and that 
he/she undertakes to provide documentary proof of the same when requested to do so. 

• That the documentation is a true copy of the original documents. 
• That I accept the calculation method based on a linear redistribution of ratings from the scale 

of origin to the scale of destination, on which the Resolution of 21 March 2016 is based 
(Annex I: Method ‘Using threshold values entered by the manager’). 

 
If you do not find your scale among those published in the afore mentioned Resolution, you must send 
to the SGU manager at the email notamedia.uni@universidades.gob.es the transcript of records 
containing the grading scale used by your university. If your certificate does not contain this information, 
it must be accompanied by a certificate from your university stating the grading scale you used. 
 
In order for the conversion to take place, the qualification must have official status in the country of 
origin. 
 
The following refers to the applicant's consent for the Ministry to consult his or her data. You will ONLY 
have to tick if you do NOT give your consent. You should be aware that, in this case, you will not be able 
to continue with the procedure. 
 
Finally, tick the box referring to the applicant's acceptance of the data protection regime (GDPR), and 
select ‘Accept’ to enter directly into the application form.



 

 
 
 
Note: You can generate as many applications as you need. 
 
THE APPLICATION CONSISTS OF THE FOLLOWING 10 SECTIONS: 
 

 
 
 

1. Personal data. 
2. Qualification information. 
3. Study classification codes. 
4. Study classification scale. 
5. Subjects, credits and 

equivalences. 
6. Summary of grades and 

overall average. 
7. Additional information. 
8. Procedures to which the 

declaration is submitted. 
9. Supporting documentation. 
10. Print and Finish 



 

 
 

1. Personal data. 

 
 

2. Qualification information. 
 

 
 

 
3. Study classification codes. 

 
 



 

4. Study classification scale. 
 

 
 
 

5. Subjects, credits and equivalences. 
 

 
 
 
 
 
 
 
 



 

6. Summary of grades and overall average. 

 
 
 
 

7. Additional information. 
 

 
 
 
 



 

8. Procedures to which the declaration is submitted. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

9. Supporting documentation. 
 

 
 

10. Print and Finish 
 
 

 
 
 
You must fill in all the sections. To do so, you must follow the instructions for filling in the 
declaration of equivalence of average grades, available at the “instructions for the 
declaration of the equivalence of the average mark of university academic records of 
studies carried out in foreign institution” Annex.  


